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Airside Operations


CHARTER REQUEST FORM

Charter Airline or Authorized Ground Handler Representative:
Please provide the following information about your requested charter operation(s).  Every line must be completed (if not applicable, please note).  Attach additional sheets if needed. 

This form can be found at http://oaklandairport.com/gate_management_prog.shtml
Please submit this completed form to the following email address: gates@portoakland.com
	
	Required Information
	Airline / Ground Handler Response

	1
	Airline Name / Contact Name & Phone Number
	

	2
	Ground Handler Name / Contact Name & Phone Number
	

	3
	Fixed Base Operator (FBO) Name
	

	4
	Military charters only: Contact Name and number of Military representative coordinating flight
	

	5
	Schedule Submittal Form attached (Yes / No)
	

	6
	Type of Charter (sports team, military, leisure passengers, etc.)
	

	7
	Type of Operation (ferry flight, technical stop, ferry-in / live-out, live-in / ferry-out, terminating, originating, etc.)
	

	8
	Number of flight crew
	

	9
	Number of passengers (military personnel, sports team passengers, etc.)
	

	10
	Charter bus operations (Yes / No)
	

	11
	Name / contact information for company providing escort for charter buses (if any)
	

	12
	Baggage handling requirements
	

	13
	TSA notified (Yes / No)
	

	14
	Planeside Loading (Yes / No)
	

	15
	Planeside Screening (Yes / No)
	

	16
	Passengers arrive via charter bus to AOA / planeside (Yes / No)
	

	17
	Passengers processed at security checkpoint, then proceed planeside (Yes / No)
	

	18
	Planeside Unloading (Yes / No)
	

	19
	Immigration / customs screening required (Yes / No)
	

	20
	Passengers require access to public area 
(outside of AOA) (Yes / No)
	

	21
	Passengers require access to terminal sterile area (post-security checkpoint) (Yes / No)
	

	22
	After unloading, passengers to re-board (Yes / No)
	

	23
	Military charters only: status of weapons & location (Cabin or Belly)
	

	24
	Special instructions
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